
 

 

 

 

 

 

 

 

 

 

CITY OF FORT SMITH, ARKANSAS 

TEMPORARY REVOCABLE LICENSE APPLICATION 

FOR 

SIGNAGE IN A PUBLIC RIGHT-OF-WAY 

 

 

CHECKLIST 

 

 

 Completed Application. 

 

 

 Signed permission from all adjacent property owners, if any, who maintain the rights-of-

way where sign(s) are proposed. 

 

 

 Hard copy and PDF of a map showing the proposed location(s) of the sign(s) in the 

public right-of-way. 

 

 

 Dimensioned drawing of proposed sign(s). 

 

 

 Application Fee of $150.00.  This fee is non-refundable. 

 

 

 The petitioned temporary sign(s) shall not be placed prior to the issuance of an approved 

temporary revocable license and its continued placement shall be subject to the terms of 

the temporary revocable license. 

 

 

 No signs are permitted in the public rights-of-ways maintained by the Arkansas State 

Highway Department. 

 

 Requests for Temporary Signs in a Public Right-of-Way will be reviewed by city staff 

and franchise utilities to confirm there are no issues or concerns with the placement of 

sign(s) in a the public right-of-way. 

  

 

 Requests for Temporary Signs in a Public-Right-of-Way must be approved by the Fort 

Smith Board of Directors. 



 

 

 
APPLICANT INFORMATION 

      

Company/Organization :______________________________________________________________ 

 

Address:____________________________________________________________________________ 

  

Telephone Number:___________________________________________________________________ 

 

E-Mail:_____________________________________________________________________________ 

 

CONTACT INFORMATION  FOR INDIVIDUAL SUBMITTING APPLICATION IF  

DIFFERENT FROM ABOVE: 

 

Contact Name:______________________________________________________________________ 

 

Address:____________________________________________________________________________ 

  

Telephone Number:___________________________________________________________________ 

 

E-Mail:_____________________________________________________________________________ 

 

PLEASE ANSWER THE FOLLOWING QUESTIONS: 

 

1) Provide address where sign(s) will be located___________________________ 

Note:  If more space is needed for sign addresses, attach a separate page. 

 

2) Provide address of the property that is adjacent to the  public right-of-way where sign is  

 proposed.  Note:  If more space is needed for listing addresses, attach a separate sheet. 

  

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________ 

 

3. Specify Type of Sign: POLITICAL   RELIGIOUS  SPECIAL EVENT 

 

 

BUSINESS ADVERTISING   OTHER specify:_________________ 

       

   

4. Provide the dimensions of the sign(s) proposed in the right-of-way_________________ 

 

5. Provide the length of time that is needed to keep the sign located in the right-of-way:  

 Start Date:_________________________End Date:______________________________ 

CITY OF FORT SMITH, ARKANSAS 

REQUEST FOR TEMPORARY REVOCABLE LICENSE 

FOR 

SIGNAGE IN A PUBLIC RIGHT-OF-WAY 



 

 

 

APPLICANT/REPRESENTATIVE:  I certify under penalty of perjury that the foregoing 

statements and answers herein made, all data, information, and evidence herewith submitted are 

in all respects, to the best of my knowledge and belief, true and correct.  I understand that 

submittal of incorrect or false information is grounds for invalidation of application 

completeness, determination, or approval.  I also understand that I will be required execute a 

Temporary Revocable License agreement. 

 

 

Name: (printed) _______________________________________________________________ 

 

Signature: ________________________________________Date:        ___________________ 

 

Property Owner(s)/Authorized Agent:  I/we certify under penalty of perjury that I am/we  

are the owner(s) of the property that is subject of this application and that I/we have read 

this application and consent to its filing.   

 

 

    

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

AUTHORIZATION OF AGENT 
 

 

 

 If an agent is acting on behalf of the owner(s), all owners must sign in the space 

provided.  This form is necessary only when the person representing this request does not own 

all the property. 

 

 

 

 We the undersigned, being owners of real property, authorize ______________________ 

to act as our agent.                      (Print Name of Agent) 

  

 

(Type or clearly print) 

 

  NAME & ADDRESS OF ALL OWNERS.  SIGNATURE OF ALL OWNERS. 

 

1. __________________________________ ___________________________________ 

 

   __________________________________ 

 

   __________________________________ 

 

 

2. __________________________________ ___________________________________ 

 

    __________________________________ 

 

    __________________________________ 

 

 

3. __________________________________ ___________________________________ 

 

    __________________________________ 

 

    __________________________________ 

 

 

4. __________________________________ ___________________________________ 

 

     _________________________________ 

 

     _________________________________ 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

THIS IS A SAMPLE AGREEMENT – PLANNING STAFF WILL PREPARE THE 

AGREEMENT 

 

TEMPORARY REVOCABLE LICENSE AGREEMENT 
 

SECTION 1:  On _________________________ the Board of Directors passed 
Resolution No. _____________ granting a temporary revocable license to 
____________________ his/her/their/its successors or assigns, which, subject to the 
terms and conditions expressed in this Agreement, temporarily allows the placement and 
maintenance of size sign located within the public right-of-way as shown on Exhibit “A” 
and adjacent to (address of property adjacent to right-of-way). 

 
SECTION 2:  It is agreed that the sign is allowed to remain in the in the area of 

the right-of-way shown in Exhibit A of this agreement for a period beginning 
_________________________ and ending____________________________________. 

SECTION 3:  It is agreed that the City shall have no responsibility for the 
maintenance of the sign.  If the sign is damaged in any manner, same shall be removed 
by the licensee, or any successor or assignee, at the licensee=s sole cost and expense (or 
at the sole cost of any successor or assignee) in a manner meeting the approval of the 
City Administrator.  Additionally, at the sole discretion of the City Administrator, upon seven 
(7) days notice from the City Administrator, the licensee or any successor or assignee 
shall remove the temporary sign from the public street right-of-way at the licensee=s sole 
cost and expense (or at the sole cost of any successor or assignee) and in a manner 
meeting the approval of the City Administrator.  The licensee, their successor or 
assignees, shall hold the City harmless from and indemnify the city for all expenses, 
losses, cost, causes of action and judgments, including legal expense, arising from the 
placement and maintenance of said improvements.  Should any City department require 
access to the right-of-way, said City department shall have no duty to give prior notice to 
the licensee in emergency situations.  For routine or scheduled maintenance, reasonable 
notice shall be given if the work may affect any improvement by the licensee.  Under any 



 

 

circumstance, the City shall have no responsibility to protect or replace any improvements 
of the licensee that are across and within the public right-of-way. 

  
SECTION 4: The terms of this temporary license are deemed accepted by the 

licensee by the licensee’s signature below and by any successor or assignee of the 
licensee by the acquisition of or reliance on the rights to the temporary license granted by 
the City.   

 
In witness whereof, this document is executed this ____ day of _______, 20__.  
 

CITY OF FORT SMITH, ARKANSAS 

BY: _________________________________ 
  Sandy Sanders, Mayor of Fort Smith  
                                    

  Attest:                                                          
________________________                                                         
City Clerk                                                

 
LICENSEE: 

BY: ___________________________________ 
  
 
 
 
 
 
 
 



 

 

 
 
 
 
 
 

 
 

ACKNOWLEDGEMENT 
 

STATE OF ARKANSAS       ) 
  )SS 

COUNTY OF SEBASTIAN   ) 
 
 

On this ______ day of ________________, 20__, before me, the undersigned 
notary public, personally appeared, Sandy Sanders, known to me or satisfactorily proven to 
be the person whose name is subscribed to the within instrument and acknowledged the 
execution of the same for the purposes therein contained. 
 

IN WITNESS WHEREOF, I have hereunto set my hand and official seal. 
 
 

_____________________________________ 
Notary Public 

 
My Commission Expires: 
 
_____________________ 
 



 

 

 
 
 
 
 
 
 
 
 
 
 

ACKNOWLEDGEMENT 
 
 

STATE OF ARKANSAS       ) 
  )SS 

COUNTY OF SEBASTIAN   ) 
 
 

On this ______ day of ________________, 20__, before me, the undersigned 
notary public, personally appeared, ______________________________, whose identify 
is personally known to me known to me or satisfactorily proven to be the person whose 
name is subscribed to the within instrument and acknowledged the execution of the same 
for the purposes therein contained. 
 

IN WITNESS WHEREOF, I have hereunto set my hand and official seal. 
 

_____________________________________ 
Notary Public 

 



 

 

My Commission Expires: 
_____________________ 
 
 

 
 


